Bulk Upload — Supported Fields

This table lists every field in the bulk upload CSV template. Use the exact values shown in the Accepted Values column. Salary values are in cents (e.g. 1064000 = €10,640.00). Dates
must be YYYY-MM-DD. Delete tip rows 2—4 before uploading.

CSV Column Name Friendly Name Description Format Accepted Values Dependencies

BASIC INFORMATION

basic_information. Full name Yes Employee's full legal name as it appears on ~ Text (max 255 — —
name identification document. Failure to match chars)
may cause onboarding delays.

basic_information. Personal email Yes Employee's personal email (e.g. Valid email — —

email jane@gmail.com) address

basic_information. Work email No Employee's company email (e.g. Valid email — —

work_email jane@company.com) address

basic_information. Job title Yes Cannot include licensed roles, blue collar Text (max 255 — —

job_title workers, or certain C-level titles. chars)

basic_information. Contract start date Yes The employee's contract start date. Date: — —

provisional_start_date YYYY-MM-DD

basic_information. External Employee ID No Optional ID from your own system. Text (max 255 — —
external_employment_id chars)

basic_information. Does the employee have a Yes Select Yes if the employee worked for your ~ Dropdown yes, no If yes — must fill Seniority date
has_seniority_date seniority date? company before being added to Remote.

basic_information. Seniority date No Only if different from contract start date. Date: — Required if has_seniority_date = yes
seniority_date YYYY-MM-DD

CONTRACT DETAILS



CSV Column

Description

Format

Accepted Values Dependencies

contract_details.
contract_type

contract_details.
contract_end_date

contract_details.
cause_substitution

contract_details.
work_schedule

Contract type

Contract end date

Reason for substitution
contract

Work schedule

Yes

No

No

No

Select the Spanish contract type code.

End date for fixed-term contracts.

Category for substitution-type contracts.

Full-time, part-time, or intern.

Dropdown

Date:
YYYY-MM-DD

Dropdown

Dropdown

100 (Ordinario indefinido tienmpo conpleto) Most types — must fill

109 (Conversi 6n tenporal - indefinido, contract_end_date

ti enpo conpl eto, bonificado) Types 410, 441 - must also fill
189 (Transfornuci 6n a indefinido tienpo cause_substitution

conpl et o)

200 (I ndefinido a tienpo parcial)

289 (Transfornaci 6n a indefinido tienpo
parcial)

990 (Rel aci ones | aboral es con caréacter
especi al )

401 (Duraci 6n determ nada t.conpleto obra
0 servicio)

402 (Dur.determ t.conpleto eventual

ci rcunst. produc)

410 (Duraci 6n deterni nada de interinidad
t.conpl eto)

420 (En préacticas tienpo conpl eto)

421 (Para la fornaci 6n tienpo conpl et o)
501 (Duraci 6n determnminada t.parcial obra o
servi ci o)

502 (Dur.determ t.parcial eventual
circunst. produc)

520 (En préacticas tienpo parcial)

521 (Para la formaci 6n tienpo parcial)

— Required for most contract types

excedencia_fan |liares Required if contract_type = 410 or
sustituci on_naci m ento 441
j ubi | ado_64

sustituci on_m nusval i do
sustitucion_m nusval ido_it
susti tuci on_vi ol enci a_genero
cobertura_vacante
sustitucion_victina_sexual
descanso_naci m ento_rdl
descanso_naci nmi ent o_sustituto
ri esgo_enbarazo_| actanci a

ri esgo_enbarazo_| act anci a_sustituto
sustitucion_it
corr_cmlactante

corr_cm | actante_sust
sustituci on_di scapacitado_it

full _tine full_time - salary min €13,510,
part_time PTO min 22 days, hours
intern 35-40/week

part_time — must confirm
part_time_salary, hours 1-35/week
intern — salary min €0, PTO min 0



CSV Column Name

Friendly Name

contract_details.
overtime_eligible

Overtime eligible?

contract_details.
work_hours_per_week

Work hours per week

contract_details.
work_hours_per_day

Work hours per day

contract_details.
fte_worker

Full time equivalent %

contract_details.
probation_length

Probation period (months)

contract_details.
role_description

Role description

contract_details. Worker center

work_location

contract_details.
business_mobile

Work phone number

OCCUPATION & CLASSIFICATION CODES

contract_details.
cno_occupation

CNO (occupation)

Yes

Yes

No

Description

Is this employee eligible for overtime?

Number of weekly working hours.

Number of daily working hours.

Percentage of working hours vs full-time.

Legal maximum is 6 months in Spain.

Include at least 3 responsibilities.

If the company has multiple workplaces,

specify which one.

Employee's business phone.

Clasificacién Nacional de Ocupaciones
code for the employee's job. Very long list
— see the CSV template for all codes.

Format

Dropdown

Number

Number (min 0)

Number (min 0)

Number (0-6)

Text (max 10,000

chars)

Text (max 255
chars)

Text (max 255
chars)

Dropdown
(4-digit code)

Accepted Values Dependencies

yes, no —

— Full-time: 35-40
Part-time: 1-35

Common exanpl es: —
2711 (Analistas de sistenas)

2712 (Analistas y disefadores de software)
2713 (Analistas, progranadores y

di seflador es web)

2721 (Disefiadores y adnmin. de bases de
dat os)

2722 (Adm ni stradores de sistemas y redes)
3820 (Progranadores informaticos)

2611 (Especialistas en contabilidad)

2624 (Especialistas en politicas de

per sonal )

...400+ codes available in tenplate



CSV Column Name

contract_details.
rate_group

contract_details.
tgss_occupation

contract_details.
training_level

CBA, SALARY & COMPENSATION

Friendly Name

Rate Group

TGSS occupation

Training level

Yes

Description Format
Social Security contribution group (grupo Dropdown
de cotizacion).

Classifies work activity and associated risk Dropdown
level for occupational contingency

contributions.

Employee's highest education level. Dropdown

Required for some subsidized contracts.

Accepted Values

01 (Engineers & University G aduates /
Seni or managenent)

02 (Engineering Technicians, Experts &
Qualified Assistants)

03 (Administrative & Wrkshop Managers)
04 (Unqualified Assistants)

05 (Adnministrative O ficials)

06 (Subordi nat es)

07 (Adnministrative Assistants)

08 (First & second degree skilled workers)
09 (Third degree skilled workers &
Speci al i sts)

10 (Unskilled Labourers)

11 (Workers under 18)

a (Ofice work only)

b (Sal es representatives)

d (Building
installation/repair/construction trades)
(Truck drivers, cargo capacity >3.5t)
(C eaning staff)

(Security guards)

(Bul I fighting)

(Maritime workers - group 2)
(Maritinme workers - group 3)

(Loadi ng/ unl oadi ng, stevedoring)
(Under ground m ni ng)

< Xs<coa -

(i

(Primary inconplete)

2 (Primary conplete)

3-6 (Secondary-|evel prograns)
7 (Bachillerato)

8 (FP grado nedi o)

11 (FP grado superior)

14 (University 1st cycle / Dipl onado)
15 (University 2nd cycle / Licenci ado)
19 (University degree / G ado)

20 (University naster's)

21 (Doctorate)

22 (No studies)

Dependencies



CSV Column Name

Friendly Name

Description

Format

Accepted Values

Dependencies

contract_details.
cha_categories.cha_level

contract_details.
cha_categories.cba_group

contract_details.
seniority_group

contract_details.
annual_gross_salary

contract_details.
part_time_salary_confirmation

contract_details.
is_salary_prorated

contract_details.
allowances

NON-COMPETE & EQUITY

contract_details.
non_compete_clause_apply

contract_details.
non_compete_clause_compensation_a
mount

contract_details.
equity_compensation.offer_equity_com
pensation

contract_details.
equity_compensation.number_of_stock
_options

CBA Level

CBA Group

Seniority group

Annual gross salary

Part-time salary

confirmation

Number of installments

Allowances

Apply non-compete
clause?

Non-compete period

compensation

Offering equity
compensation?

Number of
options/RSUs/equity

Yes

Yes

Yes

Yes

Collective Bargaining Agreement level
based on employee's functions, skills, and
experience.

CBA group based on functions, skills, and
experience.

Whether the employee has seniority rights
per the CBA.

Enter monetary value WITH cents (e.g.
1064000 = €10,640.00). Currency: EUR.

Confirmation for part-time employees.
How many payments per year. Spain

typically uses 14 (includes 13th & 14th
month salary).

Describe each allowance and its monthly
amount. Skip if none.

Non-compete clauses are costly and not
enforceable in Spain. Recommended: No.

Monthly compensation during non-compete
period. Spanish law requires min 60% of
monthly gross.

Whether you're offering stock options,

RSUs, etc.

Include the type of equity being granted.

Dropdown

Text (depends on
level selected)
Dropdown
Number (min 0)
Value in cents!

Fixed value

Dropdown

Text (max 1,000
chars)

Dropdown

Number in cents
(EUR)

Dropdown

Text (max 255
chars)

Level
Level
Level
Level
Level
Level
Level
Level
Level
Level

©oO~NOOUAWNRE

=
o

acknow edged

12 nont hs
13 nont hs
14 nont hs
15 nont hs
16 nonths

yes, no

yes, no

All levels - must also fill CBA
Group

Required when CBA Level is filled

Full-time min: 1351000 (€13,510)

Required if work_schedule =
part_time or full_time

If yes — must fill non_compete_clau
se_compensation_amount

Required if
non_compete_clause_apply = yes

If yes — must fill stock options, cliff,
and vesting period

Required if equity = yes



CSV Column Name

Friendly Name

Description

Format

Accepted Values Dependencies

contract_details.
equity_compensation.equity_cliff

Cliff (months)

contract_details.
equity_compensation.equity_vesting_pe
riod

Vesting period (years)

PAID TIME OFF & LEAVE

contract_details.
available_pto

Number of PTO days

contract_details.
negative_leave_balance_policy

Negative annual leave
balance policy

contract_details.
carryover_details.carry_over_pto_days

Carryover PTO days

contract_details.
carryover_details.can_expire

Can carried over days
expire?

contract_details.
carryover_details.expiry_months

Expiry period (months)

REMOTE WORK & EQUIPMENT

contract_details.
working_from_home

Working from home?

contract_details.
work_equipment

Equipment & technical
allowance

SOCIAL SECURITY & SPECIAL CATEGORIES

contract_details.
special_labor_relation

Special employment
relationship

Yes

Yes

Yes

Yes

No

Yes

When the first portion vests.

Total years to fully vest.

Full-time workers are legally entitled to 22
days paid holiday + 14 public holidays/year.

Whether a negative leave balance carries
over to next year.

How many PTO days can carry over to the
next leave period.

Whether carryover days expire after a set
period.

Months after cycle start when carryover
days expire.

Whether the employee works remotely.

Spanish law requires employers to provide
all equipment for remote workers. List items
and refresh frequency.

If the employee qualifies for Social Security
benefits or reductions (e.g. researcher
1+D+l).

Number (max
100)

Number (max
100)

Number

Dropdown

Number (min 1)

Dropdown

Number (min 0)

Dropdown

Text (max 1,000
chars)

Dropdown

_ Required if equity = yes

i Required if equity = yes

— Full-time: min 22
Intern: min 0

yes, no —
yes, no If yes — must fill expiry_months
— Required if can_expire = yes
yes, no If yes — must fill work_equipment

_ Required if working_from_home =
yes

al ta_direccion (Senior nmanagenent) —_
representantes_conerci o (Sal es

representatives)

investigador_id (R&D; Researcher)
contrato_predoctoral (Pre-doctoral

contract)

artistas_espectacul os (Public show

artists)

abogados_despachos (Lawyers in |aw firns)

...40+ options available in tenplate



CSV Column Name

Friendly Name

Dependencies

Accepted Values

contract_details.
unemployment_condition

contract_details.
social_exclusion_gender_violence

contract_details.
type_of_employee

Unemployment condition

Social exclusion category

Type of employee

No

Yes

Description Format
Employee's previous unemployment status ~ Dropdown
for possible Social Security contribution

reductions.

If the employee is in a situation of social Dropdown
exclusion or is a victim of gender-based

violence. Used for employment incentives.

Employment arrangement classification. Dropdown

desenpl eado_i nscrito (Registered —
unenpl oyed)

inscrito_12meses (Registered 12+ nonths)
inscrito_6meses (Registered 6+ nonths)
beneficiario_prestaci on (Receiving

unenpl oynment benefits)

tarifa_plana (Flat rate)

tarifa_reduci da (Reduced rate)

no_inscrito (Not registered)

...25+ options available in tenplate

excl usi on_soci al —_
victima_viol enci a_donestica

vi cti ma_vi ol enci a_genero

victima_terrorisno

vi cti ma_vi ol enci a_sexual

excl usi on_soci al _rdl

...24+ options available in tenplate

enpl oyee —
pr of essi onal

Legend: Yellow rows = Required fields - Salary values are in cents (e.g. 1064000 = €10,640.00) - Dates must be YYYY-MM-DD - Red text = conditional dependencies - Delete tip rows (2—4) from the CSV template

before uploading.



